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Welcome to Kirkriggs Primary
I would like to warmly welcome you and your child to Kirkriggs Primary School.  We are an Additional Learning School for pupils from Primary 1 to Primary 7. 
This handbook contains a range of information that provides you with an overview of our school and all that we do to teach, care for and nurture our pupils.

Kind Regards

Lorna Blair
Headteacher
School Information 
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Please use the following information to contact the school. 
SEESAW
Our communication app SEESAW can be download to your phone, tablet or computer. This will allow you to message the class teacher directly and see photos of your child’s learning activities in school. You will be given a QR code from the school for access.
Please let us know if you are having any difficulty with the app and we will support you.
X
If you use X please search for @KirkriggsPS

We use X from time to time to post school activities.

Email
We email out letters and also provide hard copies please make sure we have an up to date email address.
We will ask for your views on school improvements using Microsoft Forms and a link will be sent to your email. This information helps us gather your views on what you want for your child in education. 
Our School Vision, Values and Aims
Vision: 
We are committed to providing our pupils with a nurturing, safe and active learning environment. We intend that all children should enjoy and progress in their learning, developing skills for life and independence. 
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Aims
· To put the needs of our pupils at the centre of all decision making

· To listen to our families and our children responding in a supportive and nurturing way.

· To build a culture of positivity and enthusiasm throughout our school community.

· To clearly define the roles and responsibilities of all staff in our school community.

· To ensure the Curriculum and the resources available match the needs of the pupils within the school.

· To embed a values-based approach within the school which enriches relationships across the school.

· To continue to create a calm school and classroom environment for our pupils to thrive.

· To ensure active learning and play pedagogy is embedded within daily learning.
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School staff
Senior Leadership Team

Headteacher:          



Lorna Blair
Deputy Headteacher:



Andy McDonald
Principal Teacher:  



Debbie Frame
Acting Principal Teacher (PEF Funded) 
Hazel Dunn
Clerical                                                   

Carole McCann
Janitor                                                    

 Richard Watt
Cleaners                                               

 Catherine Sinclair  
Class Teams for 2024/25
	
	Teacher
	Support for Learning Workers

	Room 1
	 Amy Mitham-Clarke (Supply)
	Susan Hughes
Laura Martin

	Room 3
	Lauren Caldow
	Gillian Dempster/
Jill Cameron

Lynne McMonagle/ Jade Lindsay

	Room 4
	Debbie Frame/ Nicola Orr
	Andrea Wilson
Brigitta Pano

Debbie McDermott

	Room 5
	Natalie Martin
	Katelyn Roberts
Amy Cafferty

	Room 7
	Ryan Ready/ Marjorie Burns
	Pauley Liddell
Clare Evans

	Room 8
	Abbie Wood (Supply) / Gillian Pedan 
	 Tabinda Chaudry/ Suzanne Fallon
Lynda McMahon

	Room 9
	Hazel Dunn/ Supply
	Catherine Malarkey

Erika Hamonz
Lynda Brown



	Nurture 
	Carol Cowan

	


Enrolment
Pupils are normally given a place in the school by the Area Inclusion Group, Glasgow City Council. Early years provisions or other Glasgow schools can submit a request for a place in an Additional Support for Learning (ASL) school. There is a section for parental views on the paperwork.
Parents should also enrol their child at their local mainstream school in case a place is not allocated in an ASL school. Please use the link below for enrolment forms.
https://www.glasgow.gov.uk/index.aspx?articleid=18426
Organisation of Classes/ Personalisation of Curriculum for Excellence
When organising our class groupings, we consider the individual learning needs of each child. We group classes according to additional support needs, pace of learning, chronological age and social interaction. The class cohorts will change annually although we do try to keep consistency for the children when possible.

Each class will have a maximum of 10 pupils and the curriculum will be centred around the Scottish Curriculum for Excellence which outlines the experiences that the children will have.
The School Day
Pupils will arrive by bus and taxi ready for starting school at 9am.
Morning break – 10.30am – 10.45am

Lunchbreak 1 (Rooms 2,3, 5) – 12pm – 12.45pm

Lunchbreak 2 (Rooms 4, 7, 8, 9)-12.30pm – 1.15pm

School closes – 3pm
Pupils will leave school from 2.45pm by taxi and 3pm by bus. This is to ease congestion at the front of the school. We ask parents to be home by 3pm to welcome back their child from school.
School Office Hours –

8.15am – 3.45pm

If we are unable to take your call when you phone. Please leave a message on our answering service and we will return your call. The office is manned by our clerical – Carole McCann.
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Glasgow City Council School Term Dates 2024-2025 
August

· Monday, 12 August 2024 (Return date for Teachers & In-Service Day)

· Tuesday, 13 August 2024 (In-Service Day)

· Wednesday, 14 August 2024 (Return date for Pupils)

September

· Friday, 27 September and Monday, 30 September 2024 (September weekend holiday)

October
· Friday, 11 October 2024 (In-Service Day)

· Monday, 14 to Friday, 18 October 2024 (October Week)

December - Christmas and New Year
· Schools close at 2.30 pm on Friday, 20 December 2024

· Monday, 23 December 2024 - Friday, 3 January 2025 (Christmas holidays)

January
· Schools return on Monday, 6 January 2025

February mid term break
· Monday, 17 February 2025

· Tuesday, 18 February 2025

· Wednesday, 19 February 2025 (In-service day)

April - Spring Holiday (Easter)
· Schools close at 2.30 pm on Friday, 4 April 2025

· Monday, 7 April - Monday, 21 April 2025 (Spring Break)

· Schools return on Tuesday, 22 April 2025

May
· Monday, 5 May 2025 (May Holiday)

· Thursday, 22 May 2025 (In-service day)

· Friday, 23 May 2025 and Monday, 26 May 2025 (May Weekend)

June
· Schools Close at 1.00 pm on Wednesday, 25 June 2025

Pupil Attendance
Parents are asked to phone the school office and give the reason for pupil absence from 8.15am. We work closely with families to maximise pupil attendance and can offer family support to ensure all children are given their right of an entitlement to education. 
Medical & Healthcare 
The school nurse visits during the year for routine health checks, vaccinations and medical examinations.  Parents are kept informed by letter and will be asked for consent for vaccinations. 

If a pupil becomes ill during the school day they may require to be taken home. Either yourself or your emergency contact should be available to take your child home.  Please ensure that you keep the school informed of all contact details including up to date mobile numbers and emergency contacts.  

Parents should inform the headteacher of any medical requirements relating to their child.  If a child requires medication during the school day, parents must complete the medical permissions form.  This is should be signed and returned to school. A log of all medication given to children is kept in school and all school medicines are required to be stored securely in the office.
Emergencies

We make every effort to maintain a full educational service, but on some occasions, circumstances arise which lead to disruption. Schools may be affected by severe weather, power failures or emergency issues.
In such cases, we do all we can to let you know about the details of our closure or re-opening by using texts, SEESAW and letters.
School Uniform/ Clothing

We wish the children to be comfortable throughout the school day and the class teacher may request through SEESAW that a change of clothing is sent in to school. This ensures the children can enjoy outdoor and messy/sensory play activities and return home as clean as possible. No football colours or any clothing which may cause offence should be worn in school.
The school uniform is:

· Purple Sweatshirt

· White shirt or polo shirt

· Grey trousers or jogging bottoms (grey or black)
Uniforms can be ordered from Logoxpress Schoolwear.
www.logoxpres-schoolwear.co.uk
P.E. 
Pupils are entitled to a minimum of 2 hours per week of physical exercise. Our increased time outdoors and through physical play, yoga, aerobics, dance and boccia activities ensures a high level of physical activity each day. 
Clothing Grants
When your child starts school you may be entitled to a clothing grant to help with the costs of school uniform. Please use the link below and visit Glasgow City Council website for more information.
https://www.glasgow.gov.uk/article/2492/Clothing-Grants-Free-School-Meals
School meals/ Snacks
All pupils in Kirkriggs Primary receive a universal offer of free school meals however if you are eligible you can also apply for free school meals and this would mean you would get school meal payments over the holidays. Please use the link above.

If you would like to see the most recent menu options please use the link below. The menu changes every year in April.

Primary Menu

https://www.glasgow.gov.uk/media/6813/Primary-ASL-Menu-2024-25/pdf/Primary_ASL_FZ_Menu_-_April_2024.pdf?m=1712315848163
Halal Menu

https://www.glasgow.gov.uk/media/6812/Primary-ASL-Halal-Menu-2024-25/pdf/Primary_ASL_FZ_Halal_Menu_-_April_2024.pdf?m=1712315881900
Most of the children are able to eat in the lunch hall. A few children prefer the quietness of the classroom and will be supported to do this if required.

Medical diets for children can be provided.  Further information can be found here

https://www.glasgow.gov.uk/media/6807/Medical-Diet-Leaflet/pdf/Medical_Diets_Leaflet_-_April_2021.pdf?m=1692710351987
As many children have restricted diets please prepare a packed lunch for your child if this is your preference. 

Snacks
Each class will have a snack time during the day. Please provide a daily snack for your child and a drink bottle with their preferred healthy drink.  

Transport

Glasgow City Council will normally provide free home to school transport for pupils who attend Kirkriggs Primary however there is a now an assessment process at Primary 4 and Primary 7 – a questionnaire will be sent out to you to provide the school with information in order to submit the assessment to GCC Transport.

Absence

The transport office is open from 7am – 5pm 0141 287 1056. If your child is due to be absent please phone the above number to cancel the bus or taxi run. The morning run is called the A run and the afternoon run is the B run. It is also the parents responsibility to phone transport to restart the run when their child is coming back to school.
Staff Shortages

Transport may be cancelled due to staff shortages at times of driver or escort absence. We do our best to cover the runs and work with Transport to avoid cancellation of the runs however it is not always possible. You will be advised by text if your child’s bus or taxi run is cancelled. Please bring your child to school for 9am and pick up from school at 2.30pm or 3pm to avoid congestion.
Safety
It is expected that no child/young person with additional support needs will be on transport for more than one hour. While most of our pupils enjoy the journey to and from school for some this transition time can be difficult. We will work with you to find solutions to keep everyone safe and happy on the journeys however the responsibility for children’s behaviour on the buses and taxis lies with the parents. The use of seat belts clips is not permitted on transport. If any further supports are required to keep children safe this will be discussed with parents.

Please do not give messages to the bus/ taxi  escorts to pass on to school staff. Please phone the school office, between 8.15am and 3.45pm, or send a message to the class teacher on SEESAW. Thanks
Any long-term changes to transportation arrangements need to be completed formally through the school office who normally require 5 days notice.     
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Data Protection – use of information about children and parents/carers

We collect information about children attending school (and also about parents/carers, emergency contacts etc. provided in the annual data check) to allow us to carry out the Council’s functions as the education authority for the City of Glasgow.  This may sometimes involve releasing personal information to other agencies and other parts of the Council, particularly in relation to child protection issues or criminal investigations, and it may also be used for research purposes (see the link below for more details regarding this).

Information held by the school is, in legal terms, processed by Glasgow City Council.  The Council is registered as a data controller under the Data Protection Act 2018 and all personal data is treated as confidential and used only in accordance with the Data Protection Act, the General Data Protection Regulations and the Information Use and Privacy Policy approved by the City Council.  For more information on how we use personal information, or to see a copy of the Information Use and Privacy Policy, see
 https://glasgow.gov.uk/article/1169/Glasgow-City-Council-Statement-on-GDPR-Compliance
[image: image11.jpg]



Child Protection and Safeguarding
In Kirkriggs Primary the safety of every child is vitally important to us. It is the duty of all staff in the school to follow the Glasgow City Council and school Child Protection Guidelines. The Child Protection Officers in the school are Lorna Blair ( HT ) and Andy McDonald ( DHT ).  Every member of staff receives an annual update in Child Protection training procedures. The children learn through Health and Wellbeing lessons about keeping safe.

Transfer from Primary to Secondary School

Pupils transfer from Primary to Secondary school at the end of Primary 7. The process starts in Primary 6 and will be discussed with you at this time by the DHT Andy McDonald at annual review meetings.  Parents and carers will be informed by letter from Glasgow City Council no later than December of P7 which school their child will go to. 
Links will be established with the appropriate secondary school and you will receive information directly from them on transition days. All Glasgow schools provide enhanced transitions ( several visits)  to ensure a smooth transition to secondary school.
Communication with Parents
At Kirkriggs School the wellbeing and progress of our pupils is central to our nurturing ethos. We will meet with you regularly and report to you so that we understand the needs of your child and you are informed on the progress your child is making in school. Every child in the school has an Individual Learning Plan, Wellbeing Assessment and Plan ( WAP ) and a Pupil Profile. These documents help all staff understand the pupils well. 
August – Pupil Profiles created 

September – Meet the class Team 

October – Interim Reports

October – Parents’ Night (3pm – 6pm) 

November – Wellbeing Assessments and targets updated

March – Wellbeing Assessments and targets updated

April/ May – Annual Reviews during the school day

                     (parents, teaching staff and HT or DHT ) 

June – Final reports

News Updates
The Headteacher will send out regular school updates through the school newsletter. A paper and email copy will be sent out. Debbie Frame (Principal Teacher) will keep you up dated on SEESAW of school events. 
Parent Council 
We would very much like you to consider joining our Parent Council for 2024/25. We would welcome your support and it is an opportunity to meet and get to know other parents.  The dates for meetings will be sent out via the school newsletter. Currently the meetings are on Microsoft Teams and a link will be sent out by text and email.  
Comments & Complaints
In Kirkriggs School we have positive relationships with all our parents and you will be listened to carefully should you wish to raise any issues. 

If you have a comment or complaint about any aspect of school life, please contact the Headteacher in the first instance. Our solution focused approach will ensure that you are listened to and that appropriate actions are taken.
Glasgow City Council complaints procedures are available: 
https://www.glasgow.gov.uk/complaints
Customer Care Team

Customer & Business Services

Glasgow City Council

City Chambers 

Glasgow G2 1DU

Tel: 0141 287 0900
e-mail: customercare@glasgow.gov.uk or education.customercare@glasgow.gov.uk
 Curriculum 
Children’s Rights as outlined in the UNCRC (United Nations Convention on the Rights of the Child) are central to our development of curriculum.

Curriculum for Excellence is delivered to the pupils of Kirkriggs in a creative way that supports the pupils’ special interests and abilities. Through a broad range of Active Learning and play experiences we strive to have pupils learning, engaged and having fun every day. Each pupil will have the curriculum tailored to their individual learning and communication style.

The following 8 subject areas are taught over the year and through cross-curricular learning ( topics ).
	Expressive Arts
	Health & Wellbeing
	Languages
	Mathematics

	Religious & Moral
	Sciences
	Social Studies
	Technologies




Most pupils will be working on Pre-Early and Early Level, a few will be working on some First level experiences and outcomes or Foundation Milestones.
Literacy and Communication: For most of our pupils learning to communicate is key to progression in life skills. We have a Total Communication approach in the school using real objects, photographs, symbols and Makaton signing to promote communication. We are developing the use of AAC (Alternative and Augmentative Communication) supports for pupils and are currently working towards accreditation as a language and communication friendly school. 
For reading we use Oxford Reading Tree in P1-4 and Project X and/ or Phonic Books in P4- P7. We encourage supported writing so that pupils can be encouraged to record using words and pictures events and stimulus they have enjoyed. We use learning through film, book studies and sensory stories to bring literacy to life.
Numeracy and Mathematics: Active learning is encouraged and exploration of numerical and mathematical information is enjoyed using practical activities to support learning. 
Learning through Play and Sensory Approaches: Pupils are often engaged in play-based learning which matches their developmental stage. Play activities are both indoors and outdoors. Sensory approaches to learning are provided through a range of activities.

Digital Learning: Each pupil has their own school iPad given by Glasgow City Council to support digital learning and enhance learning experiences.
Health and Wellbeing: 
· Physical education and physical activity and sport

· Mental, emotional, social and physical wellbeing

· Food and Health

· Planning for choices and changes

· Substance misuse /Relationships, Sexual Health and Parenthood

Learning in Health and Wellbeing ensures that children and young people develop knowledge of how to make healthy choices and regulate their emotions. Rebound ( Trampoline therapy ) and Music Therapy are offered to some children over the year. 
Expressive Arts: Art, Music, Drama Expressive Arts play a vital role in enabling our children and young people to enhance their creative talent and develop their artistic and dance skills. For many of our pupils’ opportunities for enjoyment in learning will come through exploration of the arts.
Science: Science activities and practical learning such as making a volcano while learning about Dinosaurs can develop the inquisitive learning of our pupils and will be taught through topics.
Social Studies:  Through social studies, children and young people develop their understanding of the world by learning about other people and places both past and present. 
Religious and moral education: Religious and moral education includes learning about Christianity, Islam and other world religions, and supports the development of beliefs and values. We will be celebrating diversity in Kirkriggs and learn about the many different festivals religions and festivals celebrated by our school families, communities and the wider world. 
Technologies: Technology activities using a range of materials to build and create provide are enjoyed by pupils at all stages. 
Useful websites

www.curriculumforexcellencescotland.gov.uk
www.educationscotland.gov.uk/parentzone/index.asp
Learning Beyond the School 
Opportunities for learning and play may be found beyond the school environment and the children enjoy favourites such as Reidvale park, Linn park, Jeely Piece soft play, Free Wheel North for cycling at Glasgow Green and swimming. In August you will be asked to complete an annual form to allow pupils to go on trips. The class teacher will update you on outings that are planned and may ask for parent support for the outing. Special permission forms such as for swimming or trips out with Glasgow City Council  will be sent home to be completed, signed and returned.  
Religious Observance
Our school celebrates all religions and a selection of religious festivals that are important to our families. Through class activities and assemblies we celebrate world religions and diversity in Kirkriggs.  In addition, parents and carers from religions other than Christianity may request that their children may be permitted to be absent from school in order to celebrate recognised religious events.  Only written requests detailing the proposed arrangements will be considered.  Appropriate requests will be granted on up to 3 occasions in any 1 school session. Parents have the right to withdraw their child from religious observance and should inform the school in writing.
Assessment & Reporting

Every child in Kirkriggs has a Wellbeing Assessment and Plan using the wellbeing indicators of Safe, Healthy, Achieving, Nurtured, Active, Respected, Responsible and Included. This document known as a WAP has been devised so that families and partners working together can assess how a child or young person is doing at a point in time and if there is a need for further support.  
Assessment is on-going every day by teachers and Support for Learning Workers as they support and observe pupils in their daily activities and learning. As teaching staff assess the pupils progress they update the on-line learning tracking system B Squared – Connecting Steps. 

Other assessments we may use include – 
Verbo – on line tool for language and communication assessment

Boxhall – assessment for wellbeing and strategies

SCERTS model– social communication, emotional regulation and transactional supports
Autism Profile – on line assessment on B Squared

Literacy and phonics assessments

Numeracy and mathematics assessments

Sensory profiles
School Improvement 
On an annual basis, you will receive a copy of our Standards and Quality report.  The Standards and Quality report highlights progress that the school has made over the year.  Our priorities for improvement are detailed in our School Improvement Plan which is discussed with the Parent Council and available on the school website. 
Promoting Positive Relationships
Positive relationships are central to the success of a school and fundamental to providing a nurturing environment for pupils to learn to adults around them. At Kirkriggs we will do our very best to support pupils and meet their needs by offering personalised activities, choice boards, safe spaces in class and quiet places of comfort beyond the classroom. One size does not fit all at Kirkriggs and pupils who are showing anxious and distressed behaviours throughout the week will have bespoke strategies outlined in their Individual Risk assessments.

Staff know pupils very well and are good at reading triggers and early signs of distress.  At times we may need to discuss with you, ways forward and you may be invited to school for a Team Around the Child meeting with any partners such as an Educational Psychologist who may have valuable input to give.
Nurturing School 
Your child matters to us. Nurture is a universal approach which builds resilience, helping to reduce the impact of adversity. We strive every day to be a nurturing school where we support children and staff to thrive. 

Creating a safe and nurturing environment is important to us. support all the pupils in the school  

Wider Achievement Activities    
We provide a range of activities that extend learning opportunities beyond the classroom -  aerobics, boccia, water sports, cycling, gymnastics, dance and swimming.  
Thank you for taking the time to read over our handbook. If you have any further questions please get in touch. 

Websites for Parents
Useful Contacts

Parentzone Scotland is a unique website for parents and carers in Scotland, from early years to beyond school.  The website provides up-to-date information about learning in Scotland, and practical advice and ideas to support children’s learning at home in literacy, numeracy, health and wellbeing and science.  Information is also available on Parentzone Scotland regarding additional support needs, how parents can get involved in their child’s school and education.  Furthermore, the website has details about schools including performance data for school leavers from S4-S6; and links to the national, and local authority and school level data on the achievement of Curriculum for Excellence levels.  Parentzone Scotland can be accessed at https://education.gov.scot/parentzone. 

Connect - is a national organisation that provides advice and resources for parents and carers.  www.connect.scot
Enquire Scotland - is a national advice service for families with additional support needs. www.enquire.org.uk
Glasgow City Council
Education Services

City Chambers East

40 John Street

Glasgow G1 1JL

Tel: 0141 287 2000             www.glasgow.gov.uk
Address: 500 Croftfoot Road, Glasgow, G45 0NJ


Telephone: School Office:  0141 634 7158


Email:   � HYPERLINK "mailto:gw19blairlorna@glow.sch.uk" �gw19blairlorna@glow.sch.uk�     


or � HYPERLINK "mailto:headteacher@kirkriggs-pri.glasgow.sch.uk" �headteacher@kirkriggs-pri.glasgow.sch.uk�
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